
ASSINIBOINE WEST WATERSHED DISTRICT (AWWD) 

EMPLOYMENT OPPORTUNITIES 

GENERAL MANAGER 

 

The AWWD is now accepting applications from qualified individuals for a full time GENERAL MANAGER. Salary range is 
$75,000 - $90,000 per year. Office located in Miniota, MB. 

 

Reporting to a local Board of Directors, the incumbent is responsible for: 

- Providing leadership and technical expertise to achieve goals and actions identified in Integrated Watershed 
Management Plans, including projects and initiatives addressing land, water and biodiversity management for the AWWD 
and its residents. 

- Planning and managing the District’s programs and services within the fiscal budget, 

- Maintain Board liaison with local municipalities, provincial and federal government agencies, and other key partners. 

- Provide technical and professional information and advice on Watershed Management issues, 

- Deliver and formulate, as required, District programs and policies including project delivery and administration within the 
provisions of the Manitoba Watershed District Act, 

- Promotion and support of overall District goals and objectives, 

- Supplement District budget through proposal writing and external funding acquisition, 

- Supervision and guidance of District staff, as directed by the Board. 

 

Qualifications: 

Must have graduated from a recognized program in Natural Resource Management, Environmental Sciences, Agriculture 
and/or Environmental Engineering/Technical Program.  Candidates should have a strong background and extensive 
experience in resource program planning and management through knowledge of agricultural land use and fundamental 
watershed principles. Must have strong leadership, communication (verbal & written), time management, and 
interpersonal skills.  Can multitask, and organize effectively.  Experience with Microsoft Office. Knowledge of ArcGIS and 
field survey systems are an asset. 

CHIEF FINANCIAL OFFICER 

 

The AWWD is now accepting applications from qualified individuals for a full time Chief Financial OFFICER. Salary range 
is $24-$30 per hour. Office located in Miniota, MB. 

 

Duties & Qualifications: 

Reporting through the manager, to the Board of Directors, the Chief Financial Officer (CFO) will be responsible for all 
aspects of financial administration. This includes detailed accounting in accordance with acceptable procedures and 
financial audit purposes. Administrative responsibilities include: payroll, accounts payable, accounts receivable, project 
coding, inventory tracking, public relations, preparing financial reports, front desk reception, and other general office tasks.  

 

Additional responsibilities could include working with integrated watershed management programs, soil conservation, media 
relations & website updates, and education programs.  

 

The preferred applicant will have extensive bookkeeping knowledge, excellent communication and interpersonal skills, and 
be open to working on a variety of tasks.  Computerized accounting experience is required along with Microsoft Office 
computer software. Sage Accounting software would be an asset. 

 

Additional information: 

The AWWD offers competitive salary and a full range of employee benefits. Head office is in Miniota with satellite offices in 
Inglis and Oak River. 

  

Interested applicants can request a more detailed job description for either position or forward their resumes (including three 
references and salary expectations) to Janet Sandstrom, by fax, email, or in person at the Upper Assiniboine River 
Conservation District office, by 4:30 p.m. October 14th. 

 

AWWD would like to thank all applicants for their interest; however, only those selected for an interview will be contacted.  
Selected applicants will be contacted on or before October 25, 2019 
Attention:  Janet Sandstrom 
Upper Assiniboine River Conservation District 
Miniota, MB 
Phone:  204-567-3554 
Fax:  204-567-3587 
Email:  uarcdadmin@mts.net 
 


